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How to Download Microsoft Office for Windows from MercerLive
1. Loginto MercerlLive: http://mercerlive.mercer.edu
2. Click the gearicon 'ﬁ located in the upper-right corner of the page.
3. Click Office 365 Settings.
ﬁ -
Office 365 settings
Mail settings
Refresh
Automatic replies
Display settings
4. Click Install and manage software.
Genera
Theme
Choose your favorite theme. Default theme
Start page 3
- R B L et your start page
Change where you land when you sign in

Notifications
Decide which notifications you need

Software

nstall and manage software.

Password

Cha nge Your passwora
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5. Select the Language and click Install.

Office
Install the latest version of Office

This will install the following apps on your computer: Word, Excel, PowerPoint, OneMNote, Access,
Publisher, Cutlock, Skype for Business, InfoPath, OneDrive for Business

B ERDEEP T

Word Excel PowerPoint OneMote Access Publisher  Outlook
Skype for  InfoPath  OneDrive
Business for Business
Language: Wersion:
r 32-bit (Recommended) Advanced

| English {United States)

Mote: Installing additional languages on a computer that already has this version of Office doesn't

count against your install limit (3).

Review system requirements
Troubleshoot installation

Install

6. You will be prompted to Run or Save a file, depending on your web browser. Run the file and

grant permission to allow it to execute if you are prompted.

Opening Setup.X64.en-us_0365ProPlusRetail_ad9f967¢-7919-413b-b7...

You have chosen to open:
#71 ...sRetail_ad9f967§-7919-413b-b701-471751ee0bf6_TX_PR_.exe

which is: Binary File (1.4 MB)
from: https://c2rsetup.officeapps.live.com

Would you like to save this file?

SaveFile | | Cancel |
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(] User Account Control

ogram to ma ke

u Program name:  Microsoft Office ClicktoRun
Verified publisher: Microsoft Corporation
File arigin: Hard drive on this computer

(%) Show details

Change when these notifications appear

7. When the “Welcome to your new Office” window appears, click Next.

[ Office

Welcome to your new Office.

We think you'll love it. Let's get started.

8. Click Next.

After we install Office...

ONONCRRT
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9. Click Sign in.

1] Office

Sign in and get the most out of Office.

When you sign in, you can save your documents online to access them almost anywhere and share with anyone. Your
settings are also online, so you'll always find Office just the way you left it.

Learn more | Privacy Staternent

=

Mo thanks, maybe later.

4 Back to video

10. Enter your MUID followed by @live.mercer.edu and click Next.

Sign in

What email address or phane number would you like to
use to sign in to Office? (If you already have an account

that you use with Office or other Microsoft services,
enter it here).

Q{ 12349874@live.mercer.edu X
Next

When you sign in, your documents and settings are online

Learn more | Privacy statement
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11. Enter your MercerLive password and click Sign in.

Sign In

User 1D:
|1D933T§'D@Iive.mercer.edu |

Passward:

Keep me signed in

Signin

Can't access your account?

12. Click Next.

] Office

Meet OneDrive.

Signing in to Office means you can save documents to the sese ‘.- seoe
cloud with OneDrive. =

OneDrive gives you anywhere access to your files and makes it —
easy to share with the people who need them.

Learn mare
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13. Select a look for Office and click Next.

] Office

Hello Steve Ford!

How would you like your Office to look?

No Background {—;1'

Calligraphy
Circles and Stripes

Circuit v

14. Click Take a Look if you're interested in learning about Office, or the No, Thanks link if not.

] Office

We're getting things ready.

Office has lots of great new stuff, and we'd love to show you around while we wrap things
up. Here's a quick introduction on what's new.

Take a look

Mo, thanks
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15. Click All done!

] Office

You're good to go.

We're all done, and you can now go offline if you need to. Enjoy!

All done!




